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TITLE:  MDT Coordinator/Facilitator– Children’s Advocacy Center 
 
GENERAL SUMMARY:  Under the general supervision of the Director of the Children’s Advocacy Center, this 
position will be the point of referral for all community partners for known and suspected victims of childhood 
abuse, adults with disabilities who are abused, or witnesses to violent crimes. The MDT (Multidisciplinary 
Team) Coordinator will be the liaison between partners to share information, provide and organize team 
trainings, and manage data collection for all clients served.  
 
PRINCIPAL DUTIES AND RESPONSIBILITIES: 
 

1. The MDT Intake Coordinator coordinates and facilitates the day-to-day information sharing and 
activities of the MDT and developing and maintaining relationships with and among MDT members. 
 

2. Responsible for all CAC referrals and coordinating all forensic interviews with MDT Partners 
 

3. Responsible for tracking all data for the CAC and assigning all cases 
 

4. Responsible for working closely with the Attorney General’s office and monitoring all pending forensic 
interviews. 

 
5. Defining roles and responsibilities of team members and defining mission, vision, and values of the 

MDT.  
 

6. Navigating and resolving conflict and facilitating shared decision-making 
 

7. Knowledge of evidence-informed team development models and ensuring adherence to MDT 
agreements and protocols  
 

8. Understanding of the various meeting structures that support effective teams  
 

9. Provides resources for RI CAC protocols, CAC training and NCA national standards to all CAC multi-
disciplinary (MDT) members. 

 
10. Conducts Outcome Measurement Surveys (OMS) with families upon initial contact, forensic interviews, 

and MDT meetings. 
 

11. Act as liaison to the MDT by informing the MDT of significant issues and changes related to the case.  
 

12. Facilitate multi-disciplinary case review meetings. 
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13. The MDT facilitator/coordinator must complete training that includes a minimum of eight hours of 
instruction. 
 

14. To perform all other duties as assigned. 
 
 
SKILLS AND ABILITIES REQUIRED: 
 

1. Excellent verbal and written communication skills and computer literacy. 
 

2. Strong interpersonal skills to make professional presentations for a wide range of ages and  
skill-levels, from pre-school through professionals. 
 

3. Knowledge of sexual assault/abuse, domestic violence and sexual exploitation dynamics required; 
knowledge of children’s advocacy centers preferred. 

 
4. The ability to deal effectively in stressful situations and crises as they arise. 
 
5. Experience with conducting professional training and presentations to large and diverse audiences 

 
6. Experience creating curriculum for an MDT of professionals on topics such as sexual assault/abuse, 

domestic violence, sexual exploitation, human trafficking and crimes against children 
 

7. The ability to deal effectively in stressful situations and crises as they arise. 
 

 
WORKING CONDITIONS: 
 

1. Works in a Hybrid environment and in other professional and community-based settings. 
 

2. Position requires possession of a valid driver’s license and vehicle for in-state travel. 
 

3. Work requires flexible hours and occasional evening hours. 
 
MINIMUM EDUCATION AND EXPERIENCE REQUIRED: 
 

1. Bachelor’s degree in relevant field, Master’s Degree preferred. 
 
TO APPLY: 
 
Interested candidates should email cover letter and resume to: 
Michele Drislane  
Director of the CAC  
Day One  
100 Medway Street   
Providence, RI 02906   
mdrislane@dayoneri.org  
 


